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 This qualification is suited to those working as

administrators and project officers. In this role, individuals

use well-developed skills and a broad knowledge base to

apply solutions to a defined range of unpredictable

problems and analyse information from a variety of

sources. They may provide leadership and guidance to

others with some limited responsibility for the output of

others.

 Pre Requisites none

 Pathways Diploma in Business 

What is the Certificate IV in
Business? 

General Notes: � All Students (or the school) must supply FEC with their Unique Student Identifier. �

 Students are asked to supply a USB for their studies and � students must BYOD to ensure security of their work.

Classes are normally scheduled during the holiday periods, to ensure that full support and additional assistance is

available during that period.

For more information contact : 

succeed@fec.org.au
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“I was  able to learn and grow in my knowledge of the real work environment

but I was also amongst a group of like minded individuals ”

I completed the Certificate IV which was
formulated in clusters, a style that was
different from school which I loved and
excelled in. Not only was I able to learn
and grow in my knowledge of the real
work environment but I was also
amongst a group of other individuals,
completely diversifying and creating new
and flourishing relationships that till
today I still call friends.
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CORE UNIT :
BSBWHS401 - Implement and

monitor WHS policies, procedures

and programs to meet legislative

requirements

ELECTIVE UNITS:  
BSBADM405 - 

Organise Meetings

BSBWRT401 - 

Write Complex Documents 

BSBITU401 - 

Design and Develop Complex Text

Documents

BSBADM407 -

 Administer Projects

BSBADM409 - 

Coordinate Business Resources

BSBMKG413 - 

Promote products and services

BSBINN301 - 

Promote innovation in a team

environment

CHCDIV001 - 

Work with diverse people

BSBCMM401 - 

Make a presentation
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Face to face lecturing & tuition 204 hrs 

Weekly individual prep &
consolidation 56 hrs 

Prep and offsite assignment work 102 hrs 

Additional holiday tuition 180 hrs 

TOTAL HOURS: 542 hrs 

The hours for this course are made up of

the following:

 


